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• All elements of the manuscript must be submitted electronically as single-sided, 
double-spaced type, for 8½" × 11" paper, with 1 inch margins on all sides.  

• Use Times New Roman for the body of the text, in 12 point type.  
• Always use two hard returns at the end of a paragraph, rather than indenting the first 

line of a new paragraph; 
• Do not use any hyphenation or justification program, but allow your software to make 

automatic word-wraps without hyphenation (you should insert hyphens only in words 
that must be hyphenated). 

• If book is an edited collection, contributor biographies should also be included. 
These should be no more than one paragraph each, and include the contributor’s name, 
affiliation, and (optional) other details such as current research areas or recent 
publications. 

• American spelling is preferred over British. Webster’s New Collegiate Dictionary, or 
the more comprehensive Webster’s Third New International Dictionary, are the 
standard references. If a choice is offered by the dictionary, use the first spelling 
listed.  

• Use Endnotes (no separate bibliography required for the series, but possible) 
• Indent citations that are longer than 3 lines 

 

 

Bibliography/References AND NOTES: 

Place notes at the end of each chapter, starting at “1” for each chapter. 
Ensure that your references are consistently presented in terms of: the order in which details 
are listed; use of capitalization; use of italics and punctuation. 
Book and journal titles should always be in italics, regardless of which style guide you are 
following. 
Ensure that each entry includes all publication details as applicable: author/editor name(s) and 
initials; date of publication; book or article title; journal title and volume number; place of 
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publication; publisher; page numbers for chapter or journal articles. 
It is essential that the reference list/bibliography includes every work cited by you in the text. 
Please ensure you check that the date for each entry in the reference list/bibliography matches 
the date cited in the text reference. This will avoid time-consuming queries at copy-editing 
stage. 

 
 
Please use The Chicago Manual of Style (http://www.chicagomanualofstyle.org) as your 
guide for spelling, abbreviations, footnotes and references. See below for exemples:  
 

Sample Citations 

The following examples illustrate the notes and bibliography system. (see also: 
http://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html) 

Book 

Notes 

1. Zadie Smith, Swing Time (New York: Penguin Press, 2016), 315–16. 

2. Brian Grazer and Charles Fishman, A Curious Mind: The Secret to a Bigger Life (New 
York: Simon & Schuster, 2015), 12. 

Shortened notes 

3. Smith, Swing Time, 320. 

4. Grazer and Fishman, Curious Mind, 37. 

Bibliography entries (in alphabetical order) 

Grazer, Brian, and Charles Fishman. A Curious Mind: The Secret to a Bigger Life. New York: 
Simon & Schuster, 2015. 

Smith, Zadie. Swing Time. New York: Penguin Press, 2016. 

 

Chapter or other part of an edited book 

In a note, cite specific pages. In the bibliography, include the page range for the chapter or 
part. 

Note 

1. Henry David Thoreau, “Walking,” in The Making of the American Essay, ed. John D’Agata 
(Minneapolis: Graywolf Press, 2016), 177–78. 
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Shortened note 

2. Thoreau, “Walking,” 182. 

Bibliography entry 

Thoreau, Henry David. “Walking.” In The Making of the American Essay, edited by John 
D’Agata, 167–95. Minneapolis: Graywolf Press, 2016. 

In some cases, you may want to cite the collection as a whole instead. 

Note 

1. John D’Agata, ed., The Making of the American Essay (Minneapolis: Graywolf Press, 
2016), 177–78. 

Shortened note 

2. D’Agata, American Essay, 182. 

Bibliography entry 

D’Agata, John, ed. The Making of the American Essay. Minneapolis: Graywolf Press, 2016. 

For more examples, see 14.103–5 and 14.106–12 in The Chicago Manual of Style. 

Translated book 

Note 

1. Jhumpa Lahiri, In Other Words, trans. Ann Goldstein (New York: Alfred A. Knopf, 2016), 
146. 

Shortened note 

2. Lahiri, In Other Words, 184. 

Bibliography entry 

Lahiri, Jhumpa. In Other Words. Translated by Ann Goldstein. New York: Alfred A. Knopf, 
2016. 

E-book 

For books consulted online, include a URL or the name of the database. For other types of e-
books, name the format. If no fixed page numbers are available, cite a section title or a 
chapter or other number in the notes, if any (or simply omit). 

Notes 
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1. Herman Melville, Moby-Dick; or, The Whale (New York: Harper & Brothers, 1851), 627, 
http://mel.hofstra.edu/moby-dick-the-whale-proofs.html. 

2. Philip B. Kurland and Ralph Lerner, eds., The Founders’ Constitution (Chicago: University 
of Chicago Press, 1987), chap. 10, doc. 19, http://press-pubs.uchicago.edu/founders/. 

3. Brooke Borel, The Chicago Guide to Fact-Checking (Chicago: University of Chicago 
Press, 2016), 92, ProQuest Ebrary. 

4. Jane Austen, Pride and Prejudice (New York: Penguin Classics, 2007), chap. 3, Kindle. 

Shortened notes 

5. Melville, Moby-Dick, 722–23. 

6. Kurland and Lerner, Founders’ Constitution, chap. 4, doc. 29. 

7. Borel, Fact-Checking, 104–5. 

8. Austen, Pride and Prejudice, chap. 14. 

Bibliography entries (in alphabetical order) 

Austen, Jane. Pride and Prejudice. New York: Penguin Classics, 2007. Kindle. 

Borel, Brooke. The Chicago Guide to Fact-Checking. Chicago: University of Chicago Press, 
2016. ProQuest Ebrary. 

Kurland, Philip B., and Ralph Lerner, eds. The Founders’ Constitution. Chicago: University 
of Chicago Press, 1987. http://press-pubs.uchicago.edu/founders/. 

Melville, Herman. Moby-Dick; or, The Whale. New York: Harper & Brothers, 1851. 
http://mel.hofstra.edu/moby-dick-the-whale-proofs.html. 

For more examples, see 14.159–63 in The Chicago Manual of Style. 

Journal article 

In a note, cite specific page numbers. In the bibliography, include the page range for the 
whole article. For articles consulted online, include a URL or the name of the database. Many 
journal articles list a DOI (Digital Object Identifier). A DOI forms a permanent URL that 
begins https://doi.org/. This URL is preferable to the URL that appears in your browser’s 
address bar. 

Notes 

1. Susan Satterfield, “Livy and the Pax Deum,” Classical Philology 111, no. 2 (April 2016): 
170. 
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2. Shao-Hsun Keng, Chun-Hung Lin, and Peter F. Orazem, “Expanding College Access in 
Taiwan, 1978–2014: Effects on Graduate Quality and Income Inequality,” Journal of Human 
Capital 11, no. 1 (Spring 2017): 9–10, https://doi.org/10.1086/690235. 

3. Peter LaSalle, “Conundrum: A Story about Reading,” New England Review 38, no. 1 
(2017): 95, Project MUSE. 

Shortened notes 

4. Satterfield, “Livy,” 172–73. 

5. Keng, Lin, and Orazem, “Expanding College Access,” 23. 

6. LaSalle, “Conundrum,” 101. 

Bibliography entries (in alphabetical order) 

Keng, Shao-Hsun, Chun-Hung Lin, and Peter F. Orazem. “Expanding College Access in 
Taiwan, 1978–2014: Effects on Graduate Quality and Income Inequality.” Journal of Human 
Capital 11, no. 1 (Spring 2017): 1–34. https://doi.org/10.1086/690235. 

LaSalle, Peter. “Conundrum: A Story about Reading.” New England Review 38, no. 1 (2017): 
95–109. Project MUSE. 

Satterfield, Susan. “Livy and the Pax Deum.” Classical Philology 111, no. 2 (April 2016): 
165–76. 

Note 

7. Rachel A. Bay et al., “Predicting Responses to Contemporary Environmental Change Using 
Evolutionary Response Architectures.” American Naturalist 189, no. 5 (May 2017): 465, 
https://doi.org/10.1086/691233. 

Shortened note 

8. Bay et al., “Predicting Responses,” 466. 

Bibliography entry 

Bay, Rachael A., Noah Rose, Rowan Barrett, Louis Bernatchez, Cameron K. Ghalambor, 
Jesse R. Lasky, Rachel B. Brem, Stephen R. Palumbi, and Peter Ralph. “Predicting Responses 
to Contemporary Environmental Change Using Evolutionary Response Architectures,” 
American Naturalist 189, no. 5 (May 2017): 463–73. https://doi.org/10.1086/691233. 

News or magazine article 

Articles from newspapers or news sites, magazines, blogs, and the like are cited similarly. 
Page numbers, if any, can be cited in a note but are omitted from a bibliography entry. If you 
consulted the article online, include a URL or the name of the database. 

Notes 
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1. Rebecca Mead, “The Prophet of Dystopia,” New Yorker, April 17, 2017, 43. 

2. Farhad Manjoo, “Snap Makes a Bet on the Cultural Supremacy of the Camera,” New York 
Times, March 8, 2017, https://www.nytimes.com/2017/03/08/technology/snap-makes-a-bet-
on-the-cultural-supremacy-of-the-camera.html. 

3. Rob Pegoraro, “Apple’s iPhone Is Sleek, Smart and Simple,” Washington Post, July 5, 
2007, LexisNexis Academic. 

4. Tanya Pai, “The Squishy, Sugary History of Peeps,” Vox, April 11, 2017, 
http://www.vox.com/culture/2017/4/11/15209084/peeps-easter. 

Shortened notes 

5. Mead, “Dystopia,” 47. 

6. Manjoo, “Snap.” 

7. Pegoraro, “Apple’s iPhone.” 

8. Pai, “History of Peeps.” 

Bibliography entries (in alphabetical order) 

Manjoo, Farhad. “Snap Makes a Bet on the Cultural Supremacy of the Camera.” New York 
Times, March 8, 2017. https://www.nytimes.com/2017/03/08/technology/snap-makes-a-bet-
on-the-cultural-supremacy-of-the-camera.html. 

Mead, Rebecca. “The Prophet of Dystopia.” New Yorker, April 17, 2017. 

Pai, Tanya. “The Squishy, Sugary History of Peeps.” Vox, April 11, 2017. 
http://www.vox.com/culture/2017/4/11/15209084/peeps-easter. 

Pegoraro, Rob. “Apple’s iPhone Is Sleek, Smart and Simple.” Washington Post, July 5, 2007. 
LexisNexis Academic. 

Note 

9. Eduardo B (Los Angeles), March 9, 2017, comment on Manjoo, “Snap.” 

 

Book review 

Note 

1. Michiko Kakutani, “Friendship Takes a Path That Diverges,” review of Swing Time, by 
Zadie Smith, New York Times, November 7, 2016. 

Shortened note 
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2. Kakutani, “Friendship.” 

Bibliography entry 

Kakutani, Michiko. “Friendship Takes a Path That Diverges.” Review of Swing Time, by 
Zadie Smith. New York Times, November 7, 2016. 

Interview 

Note 

1. Kory Stamper, “From ‘F-Bomb’ to ‘Photobomb,’ How the Dictionary Keeps Up with 
English,” interview by Terry Gross, Fresh Air, NPR, April 19, 2017, audio, 35:25, 
http://www.npr.org/2017/04/19/524618639/from-f-bomb-to-photobomb-how-the-dictionary-
keeps-up-with-english. 

Shortened note 

2. Stamper, interview. 

Bibliography entry 

Stamper, Kory. “From ‘F-Bomb’ to ‘Photobomb,’ How the Dictionary Keeps Up with 
English.” Interview by Terry Gross. Fresh Air, NPR, April 19, 2017. Audio, 35:25. 
http://www.npr.org/2017/04/19/524618639/from-f-bomb-to-photobomb-how-the-dictionary-
keeps-up-with-english. 

 

Thesis or dissertation 

Note 

1. Cynthia Lillian Rutz, “King Lear and Its Folktale Analogues” (PhD diss., University of 
Chicago, 2013), 99–100. 

Shortened note 

2. Rutz, “King Lear,” 158. 

Bibliography entry 

Rutz, Cynthia Lillian. “King Lear and Its Folktale Analogues.” PhD diss., University of 
Chicago, 2013. 

Website content 

It is often sufficient simply to describe web pages and other website content in the text (“As 
of May 1, 2017, Yale’s home page listed . . .”). If a more formal citation is needed, it may be 
styled like the examples below. For a source that does not list a date of publication or 
revision, include an access date (as in example note 2). 
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Notes 

1. “Privacy Policy,” Privacy & Terms, Google, last modified April 17, 2017, 
https://www.google.com/policies/privacy/. 

2. “About Yale: Yale Facts,” Yale University, accessed May 1, 2017, 
https://www.yale.edu/about-yale/yale-facts. 

3. Katie Bouman, “How to Take a Picture of a Black Hole,” filmed November 2016 at 
TEDxBeaconStreet, Brookline, MA, video, 12:51, 
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like. 

Shortened notes 

4. Google, “Privacy Policy.” 

5. “Yale Facts.” 

6. Bouman, “Black Hole.” 

Bibliography entries (in alphabetical order) 

Bouman, Katie. “How to Take a Picture of a Black Hole.” Filmed November 2016 at 
TEDxBeaconStreet, Brookline, MA. Video, 12:51. 
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like. 

Google. “Privacy Policy.” Privacy & Terms. Last modified April 17, 2017. 
https://www.google.com/policies/privacy/. 

Social media content 

Citations of content shared through social media can usually be limited to the text (as in the 
first example below). A note may be added if a more formal citation is needed. In rare cases, a 
bibliography entry may also be appropriate. In place of a title, quote up to the first 160 
characters of the post. Comments are cited in reference to the original post. 

Text 

Conan O’Brien’s tweet was characteristically deadpan: “In honor of Earth Day, I’m recycling 
my tweets” (@ConanOBrien, April 22, 2015). 

Notes 

1. Pete Souza (@petesouza), “President Obama bids farewell to President Xi of China at the 
conclusion of the Nuclear Security Summit,” Instagram photo, April 1, 2016, 
https://www.instagram.com/p/BDrmfXTtNCt/. 

Shortened notes 

3. Souza, “President Obama.” 
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Bibliography entry 

Chicago Manual of Style. “Is the world ready for singular they? We thought so back in 1993.” 
Facebook, April 17, 2015. 
https://www.facebook.com/ChicagoManual/posts/10152906193679151. 

 

PERMISSIONS 

 
**Please note: All permissions must be cleared by the time the manuscript is ready for 
delivery. The book will not go into production if any permissions are outstanding ** 
 
Authors and contributors to edited works are responsible for obtaining permission from 
copyright owners for the use of lengthy quoted material as well as for all tables, figures, 
and illustrations.  
 
Authors and editors who are including previously published chapters in their Routledge 
volume must obtain permission from the copyright holder of this material. 
 
Keep in mind that even when reusing your own previously published work, permission may 
be needed from the publisher (who is usually the rights holder). If you have any questions 
about copyright law, you may wish to visit the United States Copyright Office website at 
http://www.copyright.gov/.  
Most permission for Routledge / Taylor & Francis material can be cleared online using the 
Copyright Clearance Center: http://www.copyright.com. To request permission for Routledge 
/ Taylor & Francis material, follow the instructions on this page: 
http://www.routledge.com/info/permissions/. However, if you have any questions please feel 
free to contact our permissions department at: Permissions.mailbox@taylorandfrancis.com. 
 
If permission fees are charged, it is your responsibility as the author, editor or contributor to 
pay the costs unless you have made an alternative arrangement with your Commissioning 
Editor. 
 
A brief word about public domain: As of October 27, 1998, the Sonny Bono Copyright Term 
Extension Act extended the term of copyright by twenty years. Therefore, copyright for works 
created, published, or fixed in a tangible form for the first time in the United States before 
1978 generally lasts for 95 years from the date of creation. Copyright for works created, 
published, or fixed in a tangible form for the first time in the United States in or after 1978 
generally lasts for 70 years after the author’s death.  
 
The following types of works are generally in the public domain:  
 
• Works that have not been fixed in a tangible form of expression 
 
• Works widely distributed without a copyright notice printed in them, such as brochures, 
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pamphlets, and public documents 
 
• Most United States government documents 
 
• Nearly all works published 75 or more years prior to October 27, 1998—the date that the 

Sonny Bono Copyright Term Extension Act went into effect (that is, works published in 
1923 or earlier) 

 
Once a work goes into the public domain, the original remains in the public domain. 
However, edited or translated versions may be protected under copyright. 
 
If a work is not in the public domain, and permission is required, refer to the publisher’s 
website if possible for instructions on obtaining permission. If no instructions are provided, 
write to the copyright owner, usually the publisher. Fair use determinations are dictated by the 
copyright holder; if in doubt, please request permission. Appendix B gives an example of a 
permission request letter that may be adapted and reproduced as needed. You must request 
worldwide, English-language print (hardback and paperback) and ebook rights.  
 

• As a general guideline, permission should be requested for quoted materials of 300 
words or more from books, 150 words or more from journal articles, and 50 words 
or more from newspapers, magazines, short stories, or essays, not to exceed 10% of 
the total article. Please note that these are total word amounts, whether or not these are 
split up as distinct quotations throughout your work. 

• For poetry, song lyrics and fiction/literature extracts, all usage should be cleared 
with the original source, as this material is subject to stricter permissions restrictions. 

• For interviews, release forms from the interviewees are necessary. You can request a 
template release form from your editorial assistant. If it is a previously published 
interview, refer to the guidelines for journal articles. 

• For unpublished letters and online private messages (PMs), the writer is the 
copyright holder and the use will require permission. 

• For published letters, anything over 10% of the total content will require permission. 
• For illustrations, every piece will require permission from the original source/creator  
• Tables also require permission if they are reproduced as originally created. If you add 

or delete rows or columns of data you should acknowledge the original source 
(‘Adapted from...’), but formal permission is not necessary. 

• For photographs, if the photograph appears in a book, approach the publisher for 
permission, unless the photographer is acknowledged as the source, in which case 
approach the photographer directly. Photographs from picture agencies usually only 
require the agency’s permission. Be careful about cropping photographs or changing 
the colour as this affects the owner’s moral integrity (the author’s right not to have 
their work treated in a manner they might find derogatory). If there are recognizable 
faces, you will need a release from the subject.  

• For paintings and other artwork, although classic paintings and works of art are 
often in themselves out of copyright, museums and art galleries sometimes copyright 
all photographs or slides taken of them. Even personal photographs may be subject to 
copyright restrictions if used in a published book. Please contact the owner of the 
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artwork to determine who holds the copyright. You may need to obtain permission 
from the museum/gallery, the artist or estate of the artist if deceased, or both. 

• Permission should be sought for reproducing all film and TV stills. For low-
resolution screenshots, permission is not usually necessary. Please refer to the 
Society of Cinema and Media Studies guidelines. 

• For websites, check the copyright notice on the web page and send a permission 
request by email to the website operator. 

 
We urge you to exercise caution with any image downloaded from the Internet, e.g. from 
Wikipedia, Google or Facebook, where images are frequently posted without the knowledge 
or permission of the copyright-holder, and are quickly removed if the copyright-holder raises 
an objection. Before reusing an image from these sites, please determine the original owner or 
creator (rather than the current poster) of the image, and seek permission from that source. 
 
Appropriate acknowledgment must accompany the use of all quoted materials, tables, and 
figures. Often the copyright holder will specify on the permission form the wording they wish 
you to use in this acknowledgement. Please be sure to use this wording. Refer also to your 
style guide for correct reference and credit styles. Please note on your manuscript checklist 
where you have included the credit lines. Please be sure to read the permissions agreement 
thoroughly to be sure it covers all territories and editions (hardback, paperback and 
ebook).  
 
Submit copies of completed permission paperwork with the manuscript, along with an 
acknowledgement/credit page.  
  
 
Again, it must be stressed that all permissions must be included with the final 
manuscript or else the production process cannot begin. 
 

 
FAQ 
 

• Do I need permission if I use material from my own work? Yes, you will need to 
check who owns the copyright of the original work, and ask for permission to reuse 
the material. The original publisher will usually give you permission to reproduce 
your own work free of charge. If a license was agreed with the publisher in the first 
instance then permission will again be granted for free. 

• Do I need permission if I work for the company whose image I am using? Yes, 
you will need to check who owns the copyright (this may be the publisher, author, 
institution or organization), and ask for permission to reuse the material. 

• Do I need permission to use an image from Google Earth? Please see 
www.google.com/permissions/geoguidelines.html. 

• Do I need permission to use a picture that includes other people or a proprietary 
object? Yes, you would need permission for both. 

• Do I need permission if I use a Facebook screenshot? Facebook screenshots may be 
used according to their guidelines, but you will need prior written permission from 
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Facebook. Please follow similar guidelines for Twitter, Pinterest, and other social 
media websites. 

• Do I need permission to use an image from Flickr? Yes. Flickr images may fall 
under a common usage license or may have all rights reserved. Check the copyright 
information on the photo for more information. 

• Do I need permission to use an image from Yahoo!? If you are seeking permission 
to use any Yahoo! UK trademarks, logos, screen shots, copyrighted designs, or other 
brand features from the Yahoo! UK websites, please see 
http://uk.docs.yahoo.com/copyright.html. 

• Do I need permission to use a Crown copyright image? Please see 
www.nationalarchives.gov.uk/legal/copyright.htm for further guidance. 

• Do I need permission to use ClipArt? Yes. The use of all Microsoft copyrighted 
content is subject to permission being given by Microsoft – see 
www.microsoft.com/About/Legal/EN/US/IntellectualProperty/Permissions/Default.as
px#ELC. Commercial reuse (for example, in an academic journal) may be prohibited. 

 
 

ARTWORK 

 
All figures and tables (including those created in Microsoft Word) are considered artwork.  
To ensure that your artwork appears correctly, it is imperative that you format your artwork 
exactly as requested and follow the guidelines below.   
 

• Numbering and Placement of Artwork:   
 
Figures should be numbered both according to the chapter they appear in and where they 
appear sequentially within that chapter. For example:  
 The first figure in chapter 1 should be: figure 1.1.  
 The third figure in chapter 4 should be figure 4.3. 
 
Tables should be numbered likewise. For example: 
 The first table in chapter 1 should be: table 1.1.  
 The third table in chapter 4 should be table 4.3. 
 

• Do not place artwork within the text of the manuscript. Use a callout to indicate 
approximately where you wish each piece to be placed in the manuscript. Callouts 
should be bracketed, all caps, and bold: 

  
[INSERT FIGURE 1.1 HERE] 
 

 Please include captions in the body of the text, below the callout. 
 

• Save each piece of artwork as a separate file, clearly labeled with the figure or 
table number. 
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Format and Preparation of Illustrations:  
 
All illustrations (figures, photos, drawings, other non-text components) must be submitted to 
the publisher in adequate format. Tables and figures must be supplied as high resolution 
image files (preferably TIFF or JPEG.) They must not be embedded in Word files as this 
significantly degrades their quality. However it is fine to submit line art (charts, graphs etc.) 
in Word if they were created in Word.  
 
Please note that where hard copies only are available, artwork should be provided in its 
original form (e.g. an original photo print), and photocopies are not acceptable.)  
 
Size of artwork: Please be sure that the TIFF or JPEG art files are 300-600 dpi and at least 
1200-1500 pixels across. Production will size the artwork according to how it will best fit on 
the page. However, if you feel a certain size is necessary, please indicate and Production will 
do its best to satisfy these wishes. (Note that electronic artwork files that you submit must be 
the same size or larger than they will appear in the book.) 
 
Permissions: Permissions are required for any artwork that has been taken from another 
source. 
Even tables require permissions—information cannot be copyrighted, but the layout, format, 
and selection of data is. However, if you significantly alter the content of the table, it’s only 
necessary to acknowledge the original source (“Adapted From”).  
 
If you’ve taken photos of people, you must have a signed release.   
 
Children’s artwork also requires a signed release.  
 
NOTE: The cover will have a standard Routledge design, and we will not be able to use 
any submitted artwork on the front or back of the book. 
 
 
 

Defamation 

 
At Taylor & Francis we expect that our authors’ work will always conform to the highest 
scholarly standards. Therefore, we require our authors to undertake that their work will 
contain nothing which is defamatory, and that all statements purporting to be facts are true; 
and moreover that the truth of such statements can be demonstrated by providing references 
where appropriate to source material, or can otherwise be justified. If these undertakings are 
complied with, then the risk of libel/defamation should be greatly reduced.  
 
Occasionally we are faced with cases where libel/defamation is alleged. Such cases, even 
where the allegation cannot be supported, are worrying, troublesome and time-consuming. 
They can also be very expensive in that we may need to take legal advice, even on what may 
seem to be trivial points. Also, there may be substantial costs involved in delaying 
publication, or withdrawing copies already printed. It is important to avoid any risk, even of 
libel being alleged, if at all possible. Therefore, if you have any reason whatsoever for 
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thinking that any part of your work may be libellous or defamatory, please raise the matter 
with your Commissioning Editor without delay.  
 
Even where the author has given a warranty and indemnity against any risk of defamation, it 
is very likely that Taylor & Francis, as well as the author, would be joined as a co-defendant 
in any claim for libel/defamation and, if the claim succeeds, damages may be awarded against 
us. In addition, an injunction may be granted requiring us to take copies off sale, or 
preventing us from publishing at all. Therefore, we will not publish your work if there is any 
suspicion that material may be libellous or defamatory.  
 
The warranty and indemnity clause in our author contract  
 
In order to demonstrate to our authors that libel/defamation is a serious matter, and in order to 
demonstrate, if necessary, in our own defence in court, that we take our responsibilities at 
Taylor & Francis seriously, we require all our authors to warrant to us that the work ‘contains 
nothing ... defamatory’ and ‘that all statements contained therein purporting to be facts are 
true’. This warranty, which forms part of the contract which we ask all authors to sign, goes 
on to commit the author to indemnifying Taylor & Francis ‘against all losses, injury or 
damage and actions, claims, costs and proceedings (including legal costs and expenses and 
any compensation costs and disbursements paid by the Publishers on the advice of their legal 
advisers to compromise or settle any claim) occasioned to the Publishers in consequence of 
any breach or claimed breach of this warranty’. 
  
In other words, if Taylor & Francis are sued for any defamation contained in the work, in 
breach of the warranty, and lose, we can reclaim the full amount of any award of damages 
against us and our legal costs from the author. In addition – and this is why it is particularly 
important that statements where there is any doubt at all about defamation get removed – we 
can reclaim our costs from authors in those cases where there is an ‘out of court settlement’ 
and where the issue of whether a statement is defamatory may not always be completely 
resolved.  
 
Although this warranty and indemnity may seem a little heavy-handed, the alternative – of not 
having a warranty – could leave Taylor & Francis open to the charge that we publish 
negligently, recklessly and without due care. In addition, our contracts with authors must 
make it clear that Taylor & Francis cannot be obliged to publish material which may be 
unlawful. Please note that these clauses in our author contract are not unique to Taylor & 
Francis and are in line with general publishing practice.  
 
Definitions of defamation  
 

• ‘A statement concerning any person which exposes him to hatred, ridicule or 
contempt, or which causes him to be shunned or avoided, or which has a tendency to 
injure him in his office, profession or trade’.  

• ‘A publication to a third party of matter which in all the circumstances would be likely 
to lower a person’s reputation in the eyes of right-thinking members of society 
generally’.  

 
The above definitions are tests currently applied under English law. However, defamation 
varies from jurisdiction to jurisdiction. This is important because Taylor & Francis books are 
published worldwide and libel actions may be brought in more than one territory, depending 
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on where publication takes place. Local laws will apply in each case: for example, in France it 
is possible to libel the dead if the deceased’s friends and relations are affected by the alleged 
libel. In some other jurisdictions, libel/defamation is a criminal offence. Although English law 
applies the highest standards, it may still be necessary to take the advice of local foreign 
lawyers.  
 
Examples of where libel/defamation might arise  
 
Although it is libel/defamation involving politicians and show business personalities which 
makes the headlines, in our experience allegations of libel/defamation can arise in all sorts of 
unlikely and unexpected places. Statements about political figures have indeed been a 
problem for us, and so too have statements about the political bias of news organizations, 
about the professionalism or otherwise of professionals in their professional area, and about 
the sexual orientation of (named) ordinary individuals.  
 
Other examples include the alleged political extremism of leading educationalists and 
referring to some people as criminals when their convictions were overturned on appeal (in 
the interval between completion of the script and publication). In all these real examples, 
proper attention to detail and proper application by the authors of their undertakings that their 
work will contain nothing which is defamatory, and that all statements purporting to be facts 
are true, would have saved a great deal of time, trouble and expense.  
 
In addition, particular care may be needed in the following areas:  
 
Images (such as a photograph). Using an image of a particular individual in an inappropriate 
context may lead to allegations of defamation.  
Companies and institutions. It is possible in some circumstances to libel companies and 
institutions. We suggest that the same care is taken with regard to companies and institutions 
as would be taken with individuals.  
Lists. When giving several examples together in a list, be careful that all the examples really 
are examples of the phenomenon described. For example, in listing war criminals, listing 
Himmler next to someone who was acquitted of war crimes would be defamatory.  
 
 
How the risk of libel/defamation can be reduced  
 
Sometimes the risk of defamation can be reduced – if not entirely removed – by making a 
relatively minor change: for example, converting a statement of fact (which cannot be proved) 
into a statement of opinion (which might be regarded as a fair comment, if based on fact, 
made without malice, and on a matter of public interest). Merely repeating what other people 
have said can, however, be highly dangerous – repeating a libel counts as a fresh libel every 
time it is done. There is also a serious risk of defamation by innuendo or implication, as well 
as by direct statements of fact or opinion.  
 
More often, however, it is safer simply to leave out any statements where there is any 
suspicion of libel or defamation. If in doubt, leave it out.  
 
How Taylor & Francis should be involved  
 
If you have any reason at all for thinking that any part of your work may be libellous or 
defamatory, please raise the matter with your Commissioning Editor without delay. Taylor & 
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Francis may be able to advise on what may be defamatory, and may be able to suggest 
changes or deletions in order to make material less unsafe. Also, we may be able to arrange 
for further specialist advice if this is thought necessary. In addition, our experience of 
previous cases can be brought to bear. 
 
 
 


